Central Montessori Elementary PTSA
200 4th Street SW

Forest Lake, MN 55025

BYLAWS

ARTICLE I- NAME

The name of this organization is the Central Montessori Elementary Parent Teacher Student Association (PTSA), Forest Lake, Minnesota. 

ARTICLE II- ARTICLES OF ORGANIZATION
The articles of organization of a constituent organization include the bylaws of such organization and the articles of association by whatever name (in cases in which the organization exists as an unincorporated association.)

ARTICLE III-PURPOSES
Section 1. The purposes of the Central Montessori PTSA are:

a.
To promote the welfare of children and youth in the school and the community;
b.
To support families in relation to the enrichment of their child(ren)’s education;
c.
To strengthen the relationship between families and the school, so that parents and educators may cooperate in the best interest of children and youth;
d.
To advocate for adequate laws for the care and protection of children and youth; and
e.
To develop between educators and the general public such united efforts as will secure for all children and youth the highest advantages in physical, mental, and social education.

Section 2. The organization is organized exclusively for the charitable, scientific, literary, or educational purposes within  the meaning of Section 501(c) (3) of the Internal Revenue Code or corresponding section of any future tax code (hereinafter referred to as “Internal Revenue Code”).
ARTICLE IV- BASIC POLICIES 
The following are the basic policies agreed upon by the Central Montessori Elementary PTSA:
a.
The organization shall be noncommercial, nonsectarian, and nonpartisan.

b.
The organization shall work to promote the health and welfare of children and youth and shall seek to promote collaboration between parents, school, and the community at large.

c.
The organization or members in their official capacities shall not, directly or indirectly, participate or intervene in any political campaign on behalf of, or in opposition to any candidate for public office, but may participate, intervene, or contribute to campaigns related to issues affecting children and youth (such as school levies or bonding bills), as allowed by charitable organizations under the Internal Revenue Code.

d.
The organization shall work with the school to support quality education for all children and youth and shall seek to participate in the decision-making process, while recognizing that the legal responsibility to make decisions has been delegated by the people to boards of education, sate education, authorities, and local education authorities.

e.
No part of the net earnings of the organization shall benefit or be distributable to, its members, directors, trustees, officers or other private persons except that the organization shall be authorized and empowered to pay reasonable compensation for services rendered and to make payments and distributions in furtherance of the purposes set forth in Article III hereof.  PTSA volunteers are not paid for their time or services and any potential conflicts of interest must be fully disclosed to the members in an open meeting before any payments are promised or made.
f.
Notwithstanding any other provisions of these articles, the organization shall not carry on any other activities not permitted to be carried on (i) by and organization exempt from federal income tax under section 501(c) (3) of the Internal Revenue Code, or (ii) by an organization, contributions to which are deductible under Section 170 (c) (2) of the Internal Revenue Code.

g.
Upon the dissolution of this organization, after paying or adequately providing for the debts and obligations of the organization, the remaining assets shall be distributed to one or more nonprofits organizations, foundations, or other organization which have established their tax exempt status under Section 501 (c) (3) of the Internal Revenue Code.
h. 
Any spending must have a record of being approved either in a meeting at which a quorum of members of the PTSA present are in agreement and a record is made of such; or if payment is needed before the next meeting, then via email discussion amongst the members of the board with a quorum being reached.
ARTICLE V- RELATIONSHIP WITH THE SCHOOL

Section 1. This PTSA shall be organized and chartered under the authority of the board and its members.
A PTSA in good standing is one which:

a.
Adheres to the Purposes and Basic Policies of the PTSA;
b. 
Has bylaws approved according to its procedure; and
c. 
Meets other criteria set forth in these bylaws. 
Section 2. A PTSA not meeting any of the criteria stated in Article V, Section 1 may be considered “not in good standing” and may be subject to dissolution. 
Section 3. This PTSA shall keep such permanent books of account, and records as shall be sufficient to establish the items of gross income, receipts and disbursements of the organization. Such books of account and records shall at all reasonable times be available to review by the board, someone appointed by the board, or any one of its members.
Section 4. This PTSA is obligated, upon dissolving:

a.
To yield up and surrender all of its books and records, and all of its assets and property to the school.

b.
To carry out promptly, all proceedings necessary for the purpose of dissolving the organization
Section 5. This PTSA does not collect dues from its members.

Section 6. Everyone is welcome to participate in the business of this PTSA. 

Section 7. This PTSA has no minimum membership requirements.
Section 8. This PTSA shall elect officers for the following school year annually, during the May meeting.

Section 9. This PTSA will dissolve or be considered defunct when:

a.
There has been no official meeting of the unit for at least 13 months, and
b.
There has been no President or President-elect for longer than 13 months.

ARTICLE VI- MEMBERSHIP

Section 1. Membership in the PTSA shall be open to anyone who believes in and supports the mission and purposes of the organization.
Section 2. Membership is welcome at any time.  Membership is defined by attendance at PTSA meetings.
ARTICLE VII- OFFICERS AND THEIR ELECTION
Section 1. Each officer and committee chair shall be a member of this PTSA.
Section 2. The officers of this organization shall consist of a President and Treasurer at minimum; additional positions are following; Vice President (President-elect), and Secretary.
Section 3. Officers shall be elected in the month of May.
Section 4. Officers shall assume their official duties following the close of the meeting in May and fill their positions until the elections the following May.  Sitting officers may be re-elected to the same or another officer role in a member election.
Section 5. In the case of a vacancy in any role at other times of the year, an individual may be elected to fill that open position by a majority vote during a regular meeting. In case of a vacancy in the role of President, the Vice President shall assume that office and the election of Vice President will take place.

ARTICLE VIII- DUTIES OF OFFICERS

Section 1. The President shall:

a.
Preside at all meetings of the association 

b.
Perform such duties as may be prescribed in these bylaws or assigned by the association.

c.
Retain a copy of all items distributed during meetings

d.
Transfer all retained records to the incoming President.
e.
Coordinate the work of officers and committees of the association in order that the purpose may be promoted.

Section 2. The Vice- President shall:

a.
Act as aide to the President

b.
Perform the duties of the President in the absence of the President.

c.
Assume the office of the President upon a vacancy in that office

d.
Perform such other duties as may be agreed upon.
Section 3. The Secretary shall:

a.
Record the minutes of all meetings

b.
Maintain a digital or hard copy of all meeting minutes

c.
Have a current copy of the bylaws

d.
Transfer all secretarial records to the incoming Secretary 

e.
Perform such other duties as may be agreed upon.
Section 3. The Treasurer shall:

a.
Have custody of all the funds of the organization.

b.
Keep a full and accurate account of receipts and expenditures.
c.
Make disbursements as authorized by at least one independent member of the board and in accordance with the budget adopted by the organization.

d.
Present a financial statement at every meeting.

e.
Be responsible for the books of accounts and records.

f.
Have accounts examined annually or upon change of officers.

g.
Transfer all retained records to the incoming Treasurer.
Note: The treasurer is not necessarily responsible for dispersal of funds, but acts as a custodian of the accounts.  
ARTICLE IX- EXECUTIVE BOARD
Section 1. The Executive Board consists of the officers of the organization.

a.
To create standing and special committees.

b.
To approve the plans of the special committees

c.
To approve communications prior to issuance by the committees.
d. 
To report any information to the organization that was undertaken by the Executive Board.

e.
To prepare a budget for the year, reserving sufficient funds for emergent expenditures.
f.
To approve the routine bills within the limits of the budget.

g.
Regular meetings of the Executive Board will take place during the regular school year, the time to be decided by the board at the first meeting of the year. A majority of the Executive Board members shall constitute a quorum. Special meetings of the Executive Board may be called by the President or by the majority of the members of the board, three days’ notice being given.
ARTICLE X- MEETINGS

Section 1. Regular meetings of the organization shall be held each month during the school year in accordance with a schedule established by the Executive Board at the first meeting of the new school year.
Section 2. Special meetings of the organization may be called by the President or by a majority of the Board, three days’ notice having been given.
Section 3. The election will take place in May.
Section 4. Three members shall constitute a quorum for the transaction of business in any meeting of this organization.
Section 5. Each member present shall have one vote.  Proxy voting shall not be allowed.
          ARTICLE XI- COMMITTEES
Section 1. Only members of the organization shall be allowed to serve in elected or appointed positions.
Section 2. The Executive Board may create or eliminate such committees, as it may deem necessary to promote the purposes and to carry on the work of the association. The term of each chairperson shall be one year or until the selection of a successor.
Section 3. The chairperson of each standing committee shall present a plan for the executive board for approval. 
    ARTICLE XIV- FISCAL YEAR
The fiscal year of this organization shall begin July 1 and end on the following June 30.
ARTICLE XV- AMENDMENTS

Section 1.  These bylaws may be amended at any regular meeting of the organization by a two-thirds vote of the Present to provided that notice of the amendments has been given at the previous regular meeting or in writing 30 days prior to the meeting at which the amendment is moved and a quorum has been established at the meeting.  A committee may be appointed by a majority vote of the organization to submit a review or revised set of bylaws. The requirements for adoption of revised set of bylaws shall be the same as for an amendment. 

